
Changing​ ​the​ ​Unlocking​ ​Password 
 
This​ ​guide​ ​assumes​ ​that​ ​the​ ​door​ ​station​ ​and​ ​indoor​ ​monitors​ ​have​ ​already​ ​been​ ​added​ ​to 
the​ ​iVMS​ ​software​ ​and​ ​the​ ​door​ ​station​ ​can​ ​call​ ​the​ ​indoor​ ​monitors.​ ​A​ ​different​ ​unlocking 
password​ ​is​ ​configurable​ ​for​ ​each​ ​room​ ​in​ ​the​ ​apartment​ ​system. 
 
To​ ​change​ ​the​ ​unlocking​ ​password​ ​follow​ ​the​ ​steps​ ​below: 
 

1. Select​ ​the​ ​indoor​ ​station​ ​you​ ​want​ ​to​ ​change​ ​the​ ​unlocking​ ​password​ ​on​ ​then​ ​click​ ​on 
remote​ ​configuration 

 
 

2. Select​ ​Intercom,​ ​Permission​ ​Password,​ ​then​ ​select​ ​password​ ​type​ ​as​ ​“Unlocking 
Password.​ ​Enter​ ​current​ ​password​ ​(default​ ​is​ ​123456)​ ​then​ ​enter​ ​the​ ​new​ ​password 
and​ ​then​ ​confirm​ ​the​ ​password. 

 
 
Once​ ​the​ ​password​ ​has​ ​been​ ​changed,​ ​you​ ​can​ ​make​ ​sure​ ​it​ ​works​ ​by​ ​following​ ​the 
steps​ ​below: 
 
1.​ ​Enter​ ​the​ ​#​ ​key​ ​and​ ​the​ ​Room​ ​No. 
2.​ ​Enter​ ​the​ ​password​ ​and​ ​the​ ​#​ ​key. 
For​ ​example,​ ​to​ ​unlock​ ​the​ ​door​ ​with​ ​room​ ​number​ ​1’s​ ​default​ ​unlocking​ ​password,​ ​you 
would​ ​press​ ​​ ​#1123456​ ​# 
  


