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Organization and Person

Customize your iVMS-4200 by Selecting Modules



Organization and Person

Add device in different mode:

� IP/Domain

� IP Segment

� Hik-Connect Domain� Hik-Connect Domain

� Ehome Account

� Serial port



Organization and Person

1. Add group by clicking 

2. Import “Access Control Point” into your group



Organization and Person

� Access control module is 

applicable to access control 

devices and video intercom 

devices

� Status monitor module 

show you management 

interface for every access 

control point (door)control point (door)

� Time and Attendance 

module set attendance rule 

and generate attendance 

statistics



Organization and Person

1. Add organization                  2. Add person



Organization and Person

Importing person template



Organization and Person

Importing succeeded



Organization and Person

Export person information into Excel for better management



Organization and Person

� Add the template for 

swiping your card 

validly

� Assign every access � Assign every access 

control point/device 

permission to the 

selected persons



Organization and Person

Apply  access control point/device permission to the selected persons
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Shift Schedule Management 

� Attend at Least: Set the minimum 

attendance time

� When the Min. Time Unit is 60 mins: 

0 min   ≤working time ﹤60 mins, labor-hour = 

0

60 mins   ≤working time ﹤120 mins, labor-

hour = 1

120 mins   ≤working time ﹤180 mins, labor-

hour = 2

……



Shift Schedule Management 

Based on the time period, you can add and edit the Shift 



Shift Schedule Management 

Assign the Shift schedule by Person or Department in batch



Shift Schedule Management 

Assign the temporary shift to one person and check the detailed shift  schedule information for each person by clicking 

‘View’ button
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Attendance Check Point 

Define the specific 

Check Points for 

attendance data 

collectioncollection
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Time Attendance Report 

12 kinds of attendance report:
1. Total Overtime Monthly Report

2. Overtime Details Monthly Report

3. Attendance Monthly Report

4. Start/End-Work Time Report

5. Department Attendance Report

6. Valid Card Swiping Record Report

7. Attendance Daily Report

8. First Check-in and Last Check-out Report

9. Continuous Absence Report9. Continuous Absence Report

10. Continuous Early Leave Report

11. Continuous  Late Report

12. Attendance Monthly Report



Time Attendance Report 

Check the card swiping logs used for the attendance statistics



Time Attendance Report 

Check the overtime status statistics of the selected employee in the specified time period



Time Attendance Report 

Check the statistics of the abnormal attendance data



Time Attendance Report 

Set the attendance status search conditions, the matched results will list on this page



Time Attendance Report 

Check all the attendance information statistics of the employees in the specified time period
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Attendance Handling 

� You can add, edit, delete, 

search the check-in/out 

correction and generate 

the related report

� You can also export the 

check-in/out correction check-in/out correction 

details to local PC



Attendance Handling 

� You can add, edit, 

delete, search the leave 

and business trip and 

generate the related 

report

� You can also export the � You can also export the 

leave and business trip 

details to local PC



Attendance Handling 

You can calculate the attendance result manually if needed by specifying the start time and end time
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Advanced Settings 



Advanced Settings 



Advanced Settings 

Body copy



Advanced Settings 

Body copy



Advanced Settings 



Thanks


